
 PROFESSIONAL COURSE
(Syllabus)

Employability

skill

Course Outline
�� Introduction

�� Employment Skills after covid-19/Future 
Employment Possibilities

�� Values And Ethics, Fundamental Laws

�� Indian Constitution, Preamble, Introduction 
to Environment, Environmental Pollution

�� 21st Century Employment Skills

�� To know Yourself, Strength, Weakness

�� Critical Thinking, Evaluation, Decision 
Making,Time Management

�� Communication, Verbal 
Communication,Letter, Email, Resume

�� Non Verbal Communication, Effective 
Communication

��� Team Work, Conflict Resolution, at 
Workplace, Criticism

��� Digital Literacy Introduction

��� Introduction to English language and 
importance, parts of speech, Noun

��� Noun, Adjective, Punctuation Make 
Sentences 

��� Introduction to Tenses, their types and 
practice

��� tenses transformation in speech, direct and 
indirect speech and all rules.

��� Active and passive voice, related exercises


